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We are a State Government Public Sector Undertaking established in 1963 as a joint venture by Kerala Government, Kerala State Industrial Development Corporation Limited and M/s.Hitachi Limited, Japan for the manufacture and supply of heavy electrical equipments.  Our turnover at present is more than Rs.100 crores per year.  We are the first PSU in Kerala to get ISO Certification for maintaining international quality standards.

Details as provided under Section 4 (1) of Right to Information Act 2005 are given below:

4(1) (a)  We are having a well defined Quality Manual and all the Departments are governed by set Procedures and Department Manuals.  The Departments functioning at TELK are:

1. Transformer Design

2. Switchgear Design

3. Marketing

4. Purchase

5. Personnel

6. Training

7. Project Engineering department  

8. RRCSD

9. Planning

10. Stores

11. CPB Division

12. Machine shop

13. OLTC shop

14. PWS

15. C I

16. Core

17. Packing & Despatch

18. Factory Services (Civil)

19. Safety

20. Quality Assurance

21. R & D Standards

22. E D P

Activities in each department are based on the above Manuals and Procedures.  As such all the relevant information are available in the Manuals of each department.

4(1) (b) (i) Particulars of organization, its functions and duties.

Transformers and Electricals Kerala Ltd., TELK in short, is a Company incorporated under the Companies Act.  The major share holder is the Government of Kerala.  The Management of the Company vests with Board of Directors headed by Chairman.  The functions are given in QMS:M:4.00 and QMS:M:5:00 in Quality Manual of each Department.

(ii) Powers and duties of officers and employees

Powers and duties of Officers and employees are given in QMS:M:5.00 of our Quality Manual.  For department wise details please refer Department Manuals.

(iii) Procedure followed in the decision making process, including channels of supervision and accountability 

The data are given in function/process title of each Department Manual.

(iv) Norms set for the discharge of its functions

The data are given in function / process title of each Department Manual.

(v) Rules, regulations, instructions, manuals and records, held by it or under its control or used by employees for discharging its functions.

List of documents are given in each Department Manual

(vi) A statement of the categories of documents that are held by it or under its control.

List of documents are given in each Department Manual.

(vii) Representation by the members of the public in relation to the formulation of its policy or implementation thereof.

Nil 

(viii) A statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, councils, committees and other bodies are open to the public or the minutes of such meetings are accessible for public.

1. Board of Directors

2. Management committee

3. PF trust

4. Welfare committee

5. Shop councils

(ix) A directory of its officers and employees.

A 21 page directory of all the employees including officers and workmen showing their name, designation and employment number are available in the Personnel department of the Company.

(x) The monthly remuneration received by each of its officers and employees, including the system of compensation as provided in its regulations.

Scale of pay of officers

	Sl.No
	Category of Officers
	Scale of pay

	1
	Chargeman (CM)
	5350 – 150 – 6100 – 175 – 10125

	2
	Foreman (FM)
	5800 – 150 – 6100 – 175 – 10300

	3
	Junior Engineer / Junior Officer 

(JE / JO)
	7000 – 200 – 7800 – 225 – 11400

	4
	Engineer / Asst.Officer / Welfare Officer (ER / AO / WO)
	7575 – 225 – 8475 – 250 – 12975 

	5
	Asst.Manager (AM)
	8250 – 250 – 9250 – 275 – 13650

	6
	Dy.Manager (DM)
	9000 – 275 – 10100 – 300 – 15500

	7
	Manager (MR)
	10000 – 300 – 10600 – 325 – 16450 

	8
	Senior Manager (Sr.MR)
	10700 – 325 – 12000 – 350 – 12700 – 375 – 16825 

	9
	Asst.General Manager (AGM)
	12600 – 375 – 17160

	10
	Deputy General Manager (DGM) 
	13250 – 375 – 14000 – 400 – 17600

	11
	General Manager (GM)
	14000 – 400 – 18800 


Scale of pay of workmen

	Sl.No
	Category of workmen
	Scale of pay

	1
	Sweeper / Peon
	624 – 20 – 724 – 25 – 899 – 30 – 1139 – 35 – 1244 

	2
	Cleaner / Labourer

Office Attender

Caretaker
	637 – 25 – 762 – 30 – 972 – 35 – 1252 – 40 – 1372

	3
	Sandblaster Grade II

Slinger Grade II

Spray Painter Grade II

Store Attender Grade II

Gardener Grade I

Security Guard

LMV Driver
	650 – 30 – 800 – 35 – 1045 – 40 – 1365 – 45 – 1500 

	4
	Operator Grade Iii

Sand Blaster Grade I

Slinger Grade I

Spray Painter Grade I

Store Attender Grade I

Crane Operator Grade Iii
Telephone-Operator-Cum-
                            Receptionist 

Despatcher-Cum-Telephone 
                          Operator

Telephone/Telex Operator-Cum-
                             Despatcher

Typist

Telephone Operator-Cum-General 
                                  Helper

Head Guard

Head Attender
	673 – 35 – 848 – 40 – 1128 – 45 – 1488 – 50 – 1688 

	5
	Operator Grade II

Crane Operator Grade II

Driver

Asst.Draughtsman Grade II

Senior Head Guard

Blue Printer

Record Keeper-cum-Bradma Operator
	696 – 40 – 896 – 45 – 1211 – 50 – 1611 – 55 – 1831 

	6
	Equipment Operator Grade II

Crane Operator Grade I

Office Assistant Grade II

Stenographer Grade II

Driver Grade I

Sr.Asst.Draghtsman

Sergeant

Sr.Blue Printer
	709 – 45 – 934 – 50 – 1284 – 55 – 1724 – 60 – 1964 


	7
	Operator Grade I
	732 – 50 – 982 – 55 – 1367 – 60 – 1847 – 65 – 2107 

	8
	Working Chargeman

Boiler Operator Grade I

Equipment Operator Grade I

Sr.Crane Operator

Office Asst. Grade I

Stenographer Grade I

Sr.Driver

Sr.Asst.Draughtsman Grade I

Sr.Sergeant
	755 – 55 – 1030 – 60 – 1450 – 65 – 

1970 – 70 – 2250 

	9
	Sr.Boiler Operator

Sr.Equipment Operator

Sr.Assistant

Sr.Stenographer
	808 – 60 – 1108 – 65 – 1563 – 70 – 

2123 – 75 – 2423 

	10
	Non Cadre Workmen – 8(i), (iv), (vii), (viii), (ix) & ( (i) & (ii).

Non Cadre Workmen – 9 (iii) & (iv)
	As applicable to the respective first line supervisor scale subject to Government letter No.27622/H1/98/ID dated 04.05.1999.


(xi) The budget allocated to each of its agency, indicating the particulars of all plans, proposed expenditures and reports on disbursements made. 

Budget approved by the Board of Directors is available.

(xii) The manner of execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes.

Canteen, Night bus service 

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it.

Not applicable

(xiv) Details in respect of the information, available to or held by it, reduced in an electronic form

Can be arranged

(xv) The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use.

No public library or other facility.

(xvi) The names, designations and other particulars of the Public Information Officers:

Sri.P.A.Abdul Rasheed, Asst.Manager
– Information Officer
                               (Public Relations)                                       

Sri.C.F.Antony, Asst.Officer (Personnel) 
– Asst.Information Officer

(Sri.K.R.Viswambharan, IAS, Chairman & Managing Director is the Appellate Authority)

(xvii) Such other information as may be prescribed

Nil
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